Application for Photography Permit
Planting Fields Arboretum State Historic Park

1395 Planting Fields Road

Oyster Bay, New York  11771

Tel: 516-922-8603 (M-Th 9am – 2pm)

Date of Photography:________  Arrival Time:___________  # in Party________  # of Cars_________

GroupName / Bride / Groom’s Name:_____________________________________________________

Type of Photography:
______  Outdoor Wedding Photography ($100)
(Please Check One)






______  General Outdoor Photography ($100)




( Ex. Engagement Photos, Family Photos, etc.)

 
______ * Camellia House Wedding or General Photography ($300)
(Permit covers Camellia House Use as well as the grounds)
* Photography in the Camellia House is only available from April 1’st to Dec. 1’st.  Allowance to use Camellia House is extremely limited and application must be approved by the Park Manager.  
All photography permits should be paid prior to the event date at Planting Fields Arboretum State Historic Park.  Photographers without reservations and valid permits may not have access to the arboretum since the security gate at the front entrance may be closed. 
We agree to the following conditions:

1.  Photography time:  1 ½ hours between the hours of   9:00 am and 5:00 pm


Arrival Time:____________

Departure Time:______________

The check should be made payable to OPRHP – LI.  Payment shall be submitted with this application and a self-addressed stamped envelope.  Note: Permit fee does not include admission to the arboretum. Please be advised that as of 1/1/11, from April thru November, ALL wedding parties arriving in limousines and cars must pay the $8 VUF before 5pm in addition to permit and listed site usage fees. Buses must pay and additional $75 fee in addition to listed permit and site usage fees.   

Cancellations within 30 days or more notice given prior to the event date will be entitled to a refund less an $8.50 administration fee.
Cancellation of less than 30 days of date will be refunded at 50% of the cost of the permit less $8.50 Administration fee. “No Shows” are not entitled to a refund. 
Reimbursement requests for photography permits are at the discretion of the park manager and park administration.                      Reimbursement requests should be stated in writing to Long Island State Parks, Regional Finance Office, PO Box 247, Babylon, New York 11702.  Requests for refunds must be received within 90 days of the event. 
2. There are no facilities for a change of clothing in the arboretum.

3. Wedding photography is permitted outdoors only (unless Camellia House use is permitted by Park Manager) Greenhouses and Coe Hall are not available for this purpose.

4. No alcoholic beverages are permitted in the arboretum.  The area surrounding Coe 


Hall Historic House is designated a smoke free zone.  Permit holders or their party may not bring refreshments into the historic zones of the garden areas at Coe Hall.

5. There is no guarantee of privacy during the hours the arboretum is open to the public.  Park staff will meet your party at the ticket booth and will check with you periodically.
6. Permit must be paid in full by the date of the event.  No guarantee can be made to permittee that the arboretum security gates will be open after 5:00pm unless prior arrangements have been made.  There may be an additional fee for staffing costs for all photography permits that are scheduled after 5:00pm or for late arrivals.  
The undersigned agree to abide by the decisions made by arboretum staff relating to the time of admission and the attached conditions and policy.
Applicant Name:_____________________________  Applicant Signature:_______________________

Address:_________________________________
Phone: (Home)______________________________

_________________________________
             (Work)______________________________
Photographer/Studio Name:_______________________________________________________________

Address:_________________________________
Phone:_____________________________________

Permit Conditions and Policy Regarding

Photography at Planting Fields Arboretum State Historic Park
1. Permits are available only on days when the park and facility requested is scheduled to be opened to the general public.  The hours of the park are from 9am – 5pm.  Permits that are not paid in full by the day of the event are not guaranteed access to the park after 5:00 pm unless prior arrangements have been made.  There may be a staffing fee for any photography permits scheduled after 5:00pm or for late arrivals.
2. Permits may be limited on holidays and holiday weekends, or when other special events are scheduled in the park which may impact facility use.
3. Applications must be received no later than 2 weeks prior to requested permit date and must be accompanied by a legal size, SELF ADDRESSED STAMPED ENVELOPE.  

4. The use of the area/facility is limited to the date authorized on the permit. 

5. The permittee may only use the facility or area to which it has been assigned in the permit.

6. For the purpose of identification, the permit MUST be carried by the permittee  and be available upon request by Park Police or Park Employees.

7. Areas of facilities used by the permittee should be left in a condition equal to that existing on arrival.  Permittee is responsible for all clean up work and for the disposing of all litter in the containers provided.

8. The permittee, together with all supplies and equipment, must evacuate area/facility no later than indicated time.

9. Permittee may not obstruct or interfere with the free flow of pedestrians or vehicular traffic nor may they interfere with the use of premises for park and recreation purposes by the public.
10. Wedding Photography is permitted outdoors only.  The Main Greenhouses and Coe Hall are not available for this purpose.  Camellia Greenhouse is available for photography permits with prior approval only and an additional cost.
11. All vehicles must park in the Visitor’s Parking Lot.  There is absolutely NO PARKING ON THE GRASS along side of any roads within the park.

12. Permit fee does not include admission to the arboretum. From April thru November, All vehicles are required  to pay the $8.00 vehicle use fee. Buses are required to pay $75 fee.
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